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Electronic Court Operators

Training Seminar 
and Webcast
August 10, 2007

Welcome

Today’s guest speaker is:

Ms. Diane Pelts, MECRA Education Chair, 
Ogemaw Co. Circuit Court

MCR 8.108

This rule prescribes the duties of 
court reporters and recorders, the 
procedure for certifying them, the 
effect of non-certification, objections 
to certification, and  display 
requirements.
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Section 1, Chapter 1, Page 1

Role of the Court Operator

Court Operators are an Integral part 
of the justice system.

Court Operators are responsible for 
making and maintaining a verbatim 
permanent record.

Section 1, Chapter 2, Page 1

Conduct of the Court Operator

Code of Conduct

Professional Practice

Ethics

Section 2, Chapter 7, Page 5

Records Maintenance

Recorded media is the property of 
the court. Tapes and notes shall be 
maintained as required by 

Michigan Trial Court Case File 
Management Standards

Component 24, pages 39-41
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Michigan Court Reporters and 
Recorders Manual

Section 2 – Official Court Operator

Court Recording Equipment

Analog Recording

Digital Recording

Video Recording 

Section 2, Chapter 8, Page 6

Audio Recording Procedures

General duties

Specific duties

Daily starting procedures
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Michigan Court Reporters and 
Recorders Manual

Section 4 – Recording the 
Proceedings

Section 4, Chapter 1, Page 1

Logging the Proceedings

Purpose and Content of Log Notes
The Court Recorder relies solely 
on the recording media and the 
log note to produce an accurate 
transcript.

Section 4, Chapter 1, Page 1-4

Logging the Proceeding continued

General Procedures
A complete log contains all the 
important elements of a proceeding 
from the beginning to the conclusion.
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Section 4, Chapter 1, Page 4-11

Logging the Proceeding continued

Specific Procedures
There are many important events 
that occur throughout a proceeding. 

Section 4, Chapter 1, Page 11-12

Logging the Proceeding continued

In-Court Playback of Testimony
There are a number of 
circumstances where a recorder 
may be asked to play back 
testimony during a trial.

Section 4, Chapter 2, Page 12

Marking Exhibits

Exhibits shall be marked according to:
Michigan Trial Court Case File 

Management Standards, 
Component 20
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Commonly Used Exhibit Tag

EXHIBIT
_________________

Hearing Date Reporter’s Initials

Legal Terminology

See handouts.

Section 8, Chapters 1-2, Pgs 1-8

Reference Materials

Section 8 of the Court 
Reporters and Recorders 
Manual lists additional useful 
reference materials.
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What to Expect on Exam Day

When will I receive my schedule?

Where will the exam be held?

How is the exam administered?

Exam Day (continued)

When will I find out my results?

What if an emergency arises the day 
of the exam?

Questions from the audience?

Thank you for attending.

If you have questions that were not discussed 
during this training today, please refer to the 
Court Reporters and Recorders Manual. 

You may visit MECRA at www.mecra.info or 
SCAO at www.courts.mi.gov







Latin in Modern Legal Terms 
 
amicus curiae: "friend of the court." Refers to a party that is allowed to provide 
information (usually in the form of a legal brief) to a court even though the party is not 
directly involved in the case at hand.  

caveat emptor: "let the buyer beware." This rule generally applies to all sales between 
individuals. It gives the buyer full responsibility for determining the quality of the goods 
in question. The seller generally has no duty to offer warranties or to disclose defects in 
the goods.  

certiorari: "to be informed of." Refers to the order a court issues so that it can review the 
decision and proceedings in a lower court and determine whether there were any 
irregularities. When such an order is made, it is said that the court has granted certiorari.  

corpus delicti: The body (physical manifestation) of a crime, e.g., the corpse of a 
murdered man, the charred remains of a burned house.  

de facto: Literally, "in fact." A corporation, person or state of affairs that exists in reality 
though perhaps not officially; a matter of conduct or practice not founded upon law.  

de jure: Literally, "by right." A corporation, person or state of affairs functioning in 
accordance with the law.  

de novo: Usually applied to trial de novo, a system that permits a defendant to elect a 
second, totally new trial before a jury if the first trial was before a judge and the 
defendant is dissatisfied with the judge's decision.  

et seq: short for et sequentes, or et esquentia, meaning "and the following." Used 
frequently in legal references to indicate the material following the page cited.  

ex post facto: After the fact; an act or fact occurring after some previous related act.  

ex rel: "on behalf of." Used in naming of cases.  

ex parte: "by or for one party." Refers to situations in which only one party (and not the 
adversary) appears before a judge. Such meetings are often forbidden.  

guardian ad litem: "guardian at law." The person appointed by the court to look out for 
the best interests of the child during the course of legal proceedings.  

habeas corpus: "you shall have the body." Prisoners often seek release by filing a 
petition for a writ of habeas corpus. A writ of habeas corpus is a judicial mandate to a 



prison official ordering that an inmate be brought to the court so it can be determined 
whether or not that person is imprisoned lawfully.  

in camera: "in chambers." Refers to a hearing or inspection of documents that takes 
places in private, often in a judge's chambers.  

interlocutory: Court orders that are provisional, temporary and not final.  

lis pendens: Generally a notice filed in the registry of deeds to warn persons that title to 
certain property is in litigation.  

locus delicti: The place of the offense.  

ne exeat: A legal process seeking to prevent a person from leaving the state or 
jurisdiction to avoid litigation.  

nolle prosequi: Commonly, nol pros; a prosecutor's decision not to prosecute a criminal 
case after charges have been brought.  

nolo contendere: Commonly, nolo; a plea indicating the defendant will not contest a 
criminal charge.  

non compos mentis: "not of sound mind."  

non obstante verdicto: Commonly, N.O.V.; a judgment entered by a trial judge that is 
contrary to the jury verdict.  

nunc pro tunc: Literally, "now for then"; acts or entries of decrees or judgments made 
retroactive to an earlier date.  

parens patriae: "parent of his country." Used when the government acts on behalf of a 
child or mentally ill person. Refers to the "state" as the guardian of minors and 
incompetent people.  

per curiam: Literally, "through the court"; an opinion of an appellate court not 
attributable to any one judge.  

prima facie: "at first view." Refers to the minimum amount of evidence a plaintiff must 
have to avoid having a case dismissed. It is said that the plaintiff must make a prima facie 
case.  

pro bono publico: Literally, "for the public good"; usually referring to voluntary service 
rendered by attorneys; commonly abbreviated as pro bono.  

pro se: (pronounced pro say) "for himself." A person who represents himself in court 
alone without the help of a lawyer is said to appear pro se.  



quid pro quo: "what for what or something for something." The concept of getting 
something of value in return for giving something of value. For a contract to be binding, 
it usually must involve the exchange of something of value.  

quid pro quo sexual harassment: Where an employee is threatened with a demotion (or 
promised a promotion) in exchange for "sexual favors." It usually comes from a 
supervisor or other person in a position of authority.  

res ipsa loquitur: "the thing speaks for itself." Refers to situations when it's assumed that 
a person's injury was caused by the negligent action of another party because the accident 
was the sort that wouldn't occur unless someone was negligent.  

sine qua non: Literally, "without which nothing"; an indispensable requisite.  

stare decisis: "to stand by that which is decided." Refers to the principle of adhering to 
precedent when deciding a case.  

subpoena: "under penalty." An order compelling a person to appear to testify or produce 
documents.  

subpoena duces tecum: Literally, "bring them with you." A court order compelling a 
witness to produce certain documents.  

venire: Literally, "to come"; an order summoning persons to court to act as jurors, often 
applied to the group of jurors summoned. 

 



Legal Research & Terminology 
 

Citations 
- A citation is the proper way to refer to a published case, or a portion of a case, and refers the 

reader to the book/s in which it is published, the page numbers, and the year.  e.g. Miranda v. 
Arizona, 384 U.S. 436, 86 S. Ct 1602, 16 L. Ed. 2d 694, 10 A.L.R. 3d 974 (1966)  

- Courts require proper citations for cases, statutes, rules of evidence, court rules, etc. so that 
attorneys & judges can find the case in a book or on-line. 

- The proper way to cite a case is found in the Harvard Blue Book and Michigan Uniform 
System of Citation (attorneys use either):   

o People v. Cobbs, 443 Mich. 276, 505 N.W. 2d 208 (1993) is an example of Bluebook 
style of citation 

o People v Cobbs, 443 Mich 276; 505 NW 208 (1993) is an example of Michigan 
Uniform System of Citation.  

- The first time a case is cited in a legal document, it is supposed to cited in full, including 
parallel citations.  (Lawyers often omit parallel citations, especially in trial courts--which are 
less formal than the Court of Appeals, or Michigan Supreme Court.)   

- Subsequent citations to a case require only the case name, without the page numbers & year, 
and the Latin phrase id or supra (id is short for ibidem and is used to refer to the previous case 
cited; supra is Latin for “above” and it refers to a case cited further toward the beginning of the 
document than the most recent case; infra means “below” and is used to refer to a case that will 
be explained in detail, but later in the document.)   

 
 

Terminology & Abbreviations often used by attorneys 
7411:  provision of MCL 333.7411 which lets possessors and users (but not distributors) of illegal 

drugs receive probation and treatment and avoid a permanent criminal conviction 
CCH:  criminal history 
Cobbs Plea:  plea by a defendant where Judge gives advance notice of what the sentence will be; if the 

judge wants to go higher at sentencing, the defendant can withdraw the plea and take the case 
to trial.  

Criminal charges:  A & B – assault and battery; AWIM – assault with intent to commit murder; CCW 
– carrying a concealed weapon; CSC – criminal sexual conduct; DV – domestic violence; 
DWLS – driving while license suspended; FA – felonious assault; FTD – financial transaction 
device; GBH – assault with intent to commit great bodily harm; MDOB – malicious destruction 
of a building; MDOP – malicious destruction of property; OUIL – operating a motor vehicle 
under the influence of intoxicating liquor; R & O – resisting and obstructing; UBAL – unlawful 
blood alcohol level; 

DLAD:  Driver’s License Appeal Division; division of the Sec of State that deals with restoring 
driving privileges 

Ginther hearing:  an evidentiary hearing to determine whether the defendant’s prior counsel was 
incompetent; used by convicted defendants to gain a second trial based on improper conduct of 
prior lawyer 
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HYTA:  abbreviation for Holmes Youthful Training Act; allows first-time offender between ages 17 
and 21 to receive probation and have case deferred, thereby avoiding a permanent conviction 

MCL:  Michigan Compiled Laws; all the laws passed by the legislature; criminal and civil; published 
in book format, or online 

MCLA:  Michigan Compiled Laws Annotated; West Publishing’s books which list the statutes and 
highlights leading cases interpreting those statutes; a very important research tool 

MCR:  Michigan Court Rules; Supreme Court rules which state how civil lawsuits, all trials, motions, 
pleadings, appeals, treatment of juveniles is to occur in Michigan courts, and in the practice of 
law. 

MDOC:  Michigan Department of Corrections; where defendants serve prison (over 1 year) sentences  
Mich App:  abbreviation for Michigan Appeals Reports; e.g. 123 Mich App 45 (1999); book of 

published Court of Appeal decisions; available online 
Mich:  abbreviation for Michigan Reports, e.g. 123 Mich 45 (1999); book of published Michigan 

Supreme Court decisions; available online 
Miranda:  Rights an in-custody defendant has to remain silent, a lawyer at public expense, etc. 
MRE:  Michigan Rules of Evidence; codification of rules that apply during trials such as hearsay, 

leading questions; relevant evidence; admissibility of exhibits  
MSA:  Michigan Statutes Annotated; Callaghan Publishing’s version of MCLA and not as popular, but 

sometimes cited by attorneys 
NW 2nd:  Northwest Reporter 2nd edition; published by West, it publishes state and federal cases 

regarding Michigan interpreting Michigan statutes and the Michigan Constitution  
OIC:  officer in charge of a criminal case 
Opinion:  written decision by a judge or court on a case; can be published, or unpublished; MCR 

requires unpublished opinions to be attached to a pleading  
OV:  offense variable; used to compute a defendant’s sentence recommendation 
PRV:  prior record variable; used to compute a defendant’s sentence recommendation 
Reporter:  Book in which appellate cases are recorded; published by the government or a private 

company; examples include Michigan Reports, “Mich” or Michigan Appeals Reports, “Mich 
App”  

SAI:  Special Alternative to Incarceration; boot camp run by MDOC; convicted defendants serve time 
in army-style facility instead of traditional prison 

SCAO:  State Court Administrative Office; publishes standard books of forms for civil and criminal 
pleadings; oversees judicial and court functions and staffing issues 

Shepardize:  to ensure that a cited case has not been overturned or criticized by recent cases; named 
after the company that keeps track of such things 

TRV:  Technical Rule Violation; part of MDOC that parolees return to after committing minor 
violations of parole; similar to a half-way house 

US:  abbreviation for United States Reports, which contains published cases by US Supreme Court 
VOP:  violation of probation; allegation that the defendant did not obey the judge’s probation orders 

such as testing positive for drugs/alcohol, or not paying fines & costs, or not reporting to 
probation officer  

Walker hearing:  an evidentiary hearing to determine the voluntariness of the defendant’s statement; 
common allegations are the defendant was coerced, drunk, intimidated, retarded, etc. 

YTA:  Youthful Training Act for 17-21 year old defendants; see HYTA 
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Latin Legal Phrases 

Dicta:  a portion of a judicial opinion that is not intended to serve as legal precedent; the opinion’s 
“holding” is the rule of law that is to be followed   

Et al: and other people; short for et alia or et aliae, depending on gender (etc is not used for people, 
but things) 

Ex parte: one legal party only; generally prohibited because it’s not fair as the other party can’t contest 
the allegations; PPOs are an example of ex parte pleadings, although the defendant can move to 
set them aside within a specified time period 

Ex post facto: after the fact; generally the legislature can’t make previous conduct a criminal offense 
Guardian at litem: GAL; a court-appointed attorney for a child in a specific legal matter 
In limine:  a motion in limine is brought by one attorney to prevent the other from bringing up 

damaging/unfair evidence in front of a jury  
In pro per: in propria persona;in one’s own proper person; by oneself; see pro se 
In re: in the matter of; re is short for res which is Latin for thing/matter 
Nolle prosequi: not to prosecute; a dismissal of charges by the prosecution in a criminal matter, or the 

plaintiff in a civil matter 
Nolo contendere: a no contest plea; has the same effect as a guilty plea or guilty verdict 
Nunc pro tunc:  now for then; a document that—although signed today—has the effect of being as of a 

previous date 
Pro con:  short for pro confesso; the portion of a divorce where the parties state there has been a 

breakdown of the marriage, etc. 
Pro se: by oneself; a party representing him/herself in a legal matter; see also in pro per   
Quid pro quo:  this for that; an exchange of one thing for another 
Res judicata:  the matter/thing has been adjudicated/decided 
Sic: thus; used after a word or phrase to convey exactly how the passage was spoken/written 
Subpoena:  command to appear at a place and time (sub means “under” and poena means “penalty” 

which is what will happen if you don’t appear as directed) 
Writ of Habeous Corpus:  bring the body; an order by a court to produce a person in someone else’s 

custody (such as an MDOC prison warden, or a Sheriff overseeing a county jail)   
Voir dire (French, actually):  seek the truth; stage in a trial where potential jurors are questioned by 

attorneys 
 
 

Helpful legal websites 
www.michbar.org  Official website of the State Bar of Michigan; contains several links to Michigan 
and federal courts, Dept of Justice, Michigan law schools, law libraries, SCAO, ACLU, etc. 
www.courts.michigan.gov  Michigan Supreme Court, Michigan Court of Appeals, SCAO  
www.michiganlegislature.org  Michigan’s statutes, Constitution, and pending legislation  
www.icle.org  Institute for Continuing Legal Education; sponsors of legal seminars, & publishers of 
many legal books & videos, as well as the civil & criminal jury instructions; several links to other sites 
www.mipsor.state.mi.us/mipsor  Michigan’s Sex Offender Registration published by State Police 
http://www.state.mi.us/mdoc/asp/otis2.html  MDOC Online Tracking Information System—tells 
which prison facility an inmate is, his release date, his crimes, etc.  Useful for Writs, or for victims 
www.mall.michigan.gov/webapp/wcs/stores/  Order criminal histories from Michigan State Police for 
a fee  
 
 
 

http://www.michbar.org/
http://www.courts.michigan.gov/
http://www.michiganlegislature.org/
http://www.icle.org/
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http://www.state.mi.us/mdoc/asp/otis2.html
http://www.mall.michigan.gov/webapp/wcs/stores/
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